User Manual for Applicant for Uploading NOC and Boundary Holder NOC

INTRODUCTION

This manual is prepared to guide applicants on how to upload the No Objection Certificate
(NOC) and the Boundary Holder NOC in the Online Property Registration Application. It
provides step-by-step instructions to ensure applicants can complete the upload process
smoothly and without errors.

The following are the steps to be followed:

Step1l. Visit the Property Registration Application Site
e Open your preferred web browser (e.g., Chrome, Firefox, Safari).

e Enter the official URL of the in the address bar i.e. https://registry.sikkim.gov.in/ as illustrates in
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Step2. Login to the Portal
e Enter your registered username and password in the appropriate fields.

e Click the "Sign In" button to access your account, as illustrates in figure 1.2.
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Step3. Navigate to the Dashboard

o  After successful login, you will be redirected to the Dashboard, as illustrates in figure 1.3.
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e Click on My Application to check the status of your application as illustrate in below fig

1.3.
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e Use the “My Applications” tab on the left to check your submitted applications.

e Each application shows details like Application Number, Applicant Name, Land Location,
Property Type, and Submission Date.

e The status (top right corner) tells you the current stage of the application, for example,
“Notice Issued.”

e The Next Action section shows what you need to do next, such as uploading NOCs.

e The note “Application under notice period” means your application is waiting during the
notice phase for objections, if any.

e Once the notice period ends and NOCs are submitted, the application will move to the

next stage automatically.



B commenosm {

+New Application

Application No. PRG/2025/A0000134 Status : Incomplete

B Myapplications

Status : Notice Issued  §

Enter NoC() Appilcant (:

Status : Endorsement Approved

NA NA

(Fig 1.4)

e After your application reaches the “Notice Issued” stage, it stays under a 1-month
notice period. Once this period is over, you need to upload the required No Objection
Certificates (NOCs).

e Go to the “My Applications” tab and find your application. If the status shows Notice
Issued and the Next Action says Enter NOC(s) — Pending with Applicant, click the
“Upload NOC(s)” button on the right side.

e Upload all necessary NOCs (e.g., from family members, co-owners, or others). Once

uploaded, your application will move forward for further verification.
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e Inthisstep, applicants need to collect NOCs from all listed stakeholders and concerned
authorities (e.g., Boundary Holders, Family Members, SBI, SABCO, SHDB). Each NOC
should be scanned and uploaded in the respective field shown on the page.

e [f an applicant uploads the wrong file or wants to update it later, they can simply use
the “Change” button to re-upload the correct document. Once all NOCs are uploaded,

click “Save & Continue” to move to the next stage of the application process.
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e Before submitting you can confirm the details once again by cross checking the NOCS,

uploaded in the above steps.
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EAST DISTRICT, GANGTOK SUB-DIVISON, SICHEY REVENUE CIRCLE, SICHEY

PRG/2025/A0000129

Motico Recipiont

(Fig1.7)



e After the submission the applicant get the NOC acknowledgement slip, you can print

the slip and wait for the conformation form the concerned authority.

THANK YOU



